
 

 

 

 

 
Civic Activities Board Meeting 

August 20, 2018 
7:00 p.m. 





 
 
 
 
 
 

Minutes 



 
 

MINUTES OF THE CIVIC ACTIVITIES BOARD MEETING 
CITY OF SPRING VALLEY VILLAGE, TEXAS  

MONDAY, MAY 21, 2018 AT 7:00 P.M. 
IN THE COUNCIL CHAMBERS OF CITY HALL 

1025 CAMPBELL ROAD, HOUSTON, TEXAS  
 

1. CALL THE ROLL 
 
With a quorum of Board Members present, the Civic Activities Board Meeting was 
called to order by Vice-Chair Justiniano-Uffhausen at 7:20 p.m. 
 Members Present:  
 Rachel Goldsmith 
 Lori Koehn 
 Donna Donat 
 Deanna Mauritzen 
 
 Members Absent: 
   James Autenreith 
 Jeffrey Scheldt 
  
Also present were Council Liaison Tom Donaho and City Treasurer/Staff Liaison 
Michelle Yi. 

 
2. CONSIDERATION AND POSSIBLE ACTION CONCERNING: Minutes for 

Civic Activities Board Meeting for April 16, 2018. 
 
Board Member Koehn made a motion to accept the minutes, and Board Member 
Goldsmith seconded the motion.  Motion carried 5-0  
 

3. DISCUSSION AND DIRECTION CONCERNING:  Fall Festival Event in 
October. 
 
The Board decided to resume the Fall Festival Event for 2018 and set a date of October 
13, 2018 for this event.  Board Member Koehn will lead the event, and Staff Liaison 
Michelle Yi will assist her.  The Board also discussed possible games including 
carnival games and Fall Festival balls, and having face painting.  It was the consensus 
of the Board not to have a pumpkin patch this year. Details will be discussed in the next 
few meetings.      
 

At this time, Board Member Justiniano-Uffhausen made a motion to take Agenda Item #5 out of 
order, and Board Member Koehn seconded the motion.  Motion Carried 5-0. 

 
5. UPDATE, DISCUSSION AND DIRECTION CONCERNING: Possible Yard of 

the Month Program. (Board Member Goldsmith) 
 
Board Member Goldsmith updated the Board on the results of a poll she conducted 
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through social media to determine the interest level of the community for this 
possible new program.  Based on the results of the poll, there is no interest in the 
program at this time.  Therefore, Ms. Goldsmith recommended not pursuing a Yard 
of the Month Program at this time, and it was the consensus of the Board to accept 
Ms. Goldsmith’s recommendation. 
   

4. DISCUSSION AND DIRECTION CONCERNING:  Annual Snow Day Event in 
December. 
 
The Board decided to resume the Annual Snow Day Event in December and set a date 
of December 8 for the Event.  Additional details concerning the Event will be 
discussed at future meetings. 
  

6. ADJOURNMENT 
 

Board Member Goldsmith made a motion to adjourn the meeting at 8:16 p.m., and 
Board Member Koehn seconded the motion.  Motion carried 5-0 

 
 
 
Signed:__________________________________ 

 James Autenreith, Chairman 
 
 
 
Attest: ___________________________________ 
 Donna Donat, Secretary 
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MEETING DATE: August 20, 2018 
 

TOPIC:   Discussion and Direction Concerning Fall Festival Event in 
October. 

 

BACKGROUND:   During the meeting on May 21, 2018, the Board decided to 
resume the Fall Festival Event this year in the City Park.  The 
date set for the Festival is October 13, 2018 from 10:00 a.m. until 
2:00 p.m.  
 
The final sponsor letter has been drafted, and a copy is included 
with this agenda item.  Board Member Lori Koehn will update the 
Board on this agenda item during the meeting.  
 

 

RECOMMENDATION:    None 
 

ATTACHMENTS:    • Copy of 2018 Sponsor Letter  
 

FUNDING ISSUES: 
 
 
 
 
 

 Not applicable – no dollars are being spent or received. 
 Full amount already budgeted in Acct/Project# ______ 
 Not budgeted, if approved, the following will be included in the 
next Budget Amendment: 

 $_______  from  Acct/Project# __________  will  be 
transferred to Acct/Project# __________  

 $_______ from unassigned fund balance will be used and 
added to Acct/Project# __________  

 $_______ will be added to Revenue Acct# __-____ and 
$_______ added to Expenditure Acct/Project# __________  

FINANCE VERIFICATION OF FUNDING: 

 
 

SUBMITTING STAFF MEMBER: 
 
Michelle Yi, City Treasurer 

CITY ADMINISTRATOR APPROVAL: 
 
 

 



   
 

 

City of Spring Valley Village 27th Annual Fall Festival Sponsorship Request 
 
Dear Friend,   
 
Each year, the residents of the City of Spring Valley Village gather together to celebrate the fall 
season at the annual Spring Valley Village Fall Festival.  This year, the Festival will be better than 
ever as we recognize 27 years of this incredible community event.  More than 1,500 local residents 
along with their children will celebrate the spirit of the season on October 13, 2018 from 10:00 am 
until 2:00 pm at the City of Spring Valley Village City Park, 1025 Campbell Road.  Participants will 
enjoy carnival games, bounce houses, tasty treats, visiting sponsor booths for giveaways and 
much more! 
 
The City of Spring Valley Village sponsors this event each year with help from valued friends and 
local businesses.  We would like to extend an opportunity to you and your company to help support 
this long-standing community event by joining us as a sponsor.  As a sponsor, you and your 
organization will gain immense exposure to the community it serves.  Attached is a list of 2018 
Sponsorship Opportunities along with a Sponsorship Agreement.  
 
To ensure that all sponsorship requests are accounted for correctly, please return your 
Sponsorship Agreement and payment no later than September 14, 2018. 
 
We are so excited to see you at this year’s festival! 
 
Sincerely, 
 
City of Spring Valley Village Fall Festival Planning Committee 
 

Lori Koehn 
City of Spring Valley Village 
Chair, Fall Festival 
Member, Civic Activities Board  
Email: Koehn981@gmail.com 
Phone: 713-851-7832 
 

Michelle Yi 
City of Spring Valley Village 
City Treasurer 
Email:  myi@springvalleytx.com 
Phone:  713-465-8308 
 

  



SPRING VALLEY VILLAGE FALL FESTIVAL SPONSORSHIP DETAILS 

STANDARD SPONSOR RECOGNITION 
All sponsors that contribute a minimum of $100 will be listed as a Fall Festival Sponsor.  The 
name of the company will be listed on the invitation mailer and festival t-shirt. 
 
Additional recognition will be provided by level. 
 
Title Sponsor $1,000 Plus 

1. Recognized as a festival sponsor.  Company name listed on t-shirt and invitation. 
 
2. Logo printed on festival mailer.  (Maximum of seven logos will be listed.) 

 
3. Fall Festival Booth space with Table and Chairs 

- Booth is for the distribution of promotional materials only. 
- Booth will include two tables and four chairs and will be covered to match festival 

décor. 
- Booth located along entrance of Fall Festival. 
 

3. Business cards and/or material included in hand out bags. 
Platinum Sponsor $500 - $999 

1. Recognized as a festival sponsor.  Company name listed on t-shirt and invitation. 
 

 
2. Fall Festival Booth space with Table and Chairs 

- Booth is for the distribution of promotional materials only. 
- Booth will include one table and two chairs and will be covered to match festival 

décor. 
 

3. Business cards and/or material included in hand out bags. 
Gold Sponsor $250 - $499 

1. Recognized as a festival sponsor.  Company name listed on t-shirt and invitation. 
 

2. Fall Festival Booth space with Table and Chairs 
- Booth is for the distribution of promotional materials only. 
- Booth will include one table and two chairs and will be covered to match festival 

décor. 
Silver Sponsor $100 - $249 

1. Recognized as a festival sponsor.  Company name listed on t-shirt and invitation. 

 
 
  



SPONSORSHIP AGREEMENT 
 

Company Name:  __________________________________________________________________ 

Address:   __________________________________________________________________ 

Contact Name:  __________________________________________________________________  

Phone Number:  __________________________________________________________________ 

Email Address:  __________________________________________________________________ 

Sponsorship Level:           
        Title     $1000 Plus 

            Platinum    $500 - $999 
            Gold     $250 - $499 
            Silver    $100 - $249 
 

Sponsorship Amount:  _______________________ 
 
Booth Requested:         Yes                No   
 
Booths are available for those sponsors contributing $250 or more (Gold, Platinum and Title 
Levels). 
 
 
Payment Details: 
 

1. Sponsorships may be paid by cash, check or credit card.   
 

2. If paying by check, please make the check payable to City of Spring Valley Village.   
 

3. If paying by credit card, please contact Monica Garcia at the City of Spring Valley Village, 
(713) 465-8308. 
 

4. If you choose to drop off a Sponsorship Agreement at Spring Valley Village City Hall, 
please see Monica Garcia at the Utilities window.   
 

5. If returning by mail, please send sponsorship agreement and payment to: 
Lori Koehn 
8705 Lanell Lane 
Houston, TX 77055 
 



6. To ensure that all sponsors are included, sponsorship checks must be received by 
September 14, 2018. 
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MEETING DATE: August 20, 2018 
 

TOPIC:   Discussion and Direction Concerning Annual Snow Day Event in 
December. 

 

BACKGROUND:   During the meeting on May 21, 2018, the Board decided to 
resume the Annual Snow Day Event and set a date of December 
8, 2018 for the event.  In order to hold December 8, 2018, Staff 
executed a quote with Ice Express, a copy of which is provided 
with this agenda item.   
 
As we begin to prepare for this year’s Snow Day event, staff 
requests direction from the Board for any specific activities to be 
hold during the event.  

 

RECOMMENDATION:    None 
 

ATTACHMENTS:    • Copy of Executed Quote with Ice Express 
 

FUNDING ISSUES: 
 
 
 
 
 

 Not applicable – no dollars are being spent or received. 
 Full amount already budgeted in Acct/Project# ______ 
 Not budgeted, if approved, the following will be included in the 
next Budget Amendment: 

 $_______  from  Acct/Project# __________  will  be 
transferred to Acct/Project# __________  

 $_______ from unassigned fund balance will be used and 
added to Acct/Project# __________  

 $_______ will be added to Revenue Acct# __-____ and 
$_______ added to Expenditure Acct/Project# __________  

FINANCE VERIFICATION OF FUNDING: 

 
 

SUBMITTING STAFF MEMBER: 
 
Michelle Yi, City Treasurer 

CITY ADMINISTRATOR APPROVAL: 
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MEETING DATE: August 20, 2018 
 

TOPIC:   Briefing and Discussion Concerning Status of 2018 Movie Nights  
 

BACKGROUND:   Board Member Claudia Justiniano Uffhausen will provide an 
update for the Board on how the 2018 Movie Nights are going.  

 

RECOMMENDATION:    Not Applicable. 
 

ATTACHMENTS:    • 2018 Movie Night Schedule  
 

FUNDING ISSUES: 
 
 
 
 
 

 Not applicable – no dollars are being spent or received. 
 Full amount already budgeted in Acct/Project# ___________ 
 Not budgeted, if approved, the following will be included in the 
next Budget Amendment: 

 $_______  from  Acct/Project# __________  will  be 
transferred to Acct/Project# __________  

 $_______ from unassigned fund balance will be used and 
added to Acct/Project# __________  

 $_______ will be added to Revenue Acct# __-____ and 
$_______ added to Expenditure Acct/Project# __________  

FINANCE VERIFICATION OF FUNDING: 

 
 

SUBMITTING STAFF MEMBER: 
 
Michelle Yi, City Treasurer 

CITY ADMINISTRATOR APPROVAL: 
 
 

 



Date Movie Title
May 4, 2018 Coco

June 1, 2018 Wonder

July 13, 2018 Star Wars: Episode VIII - The Last Jedi 
August 3, 2018 A Wrinkle in Time

September 7, 2018 E.T. The Extraterrestrial

October 5, 2018 Leap!

November 2, 2018 The Incredibles 2

Spring Valley Village 
2018 Movie Night Schedule
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